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MEGACRANDYM FOR THE CURD
SUBIRCT 2 Pay.ent Flan for Hycon Mamufacturing lompany

CERERENCE SAFC=&707

(1) The internal handling connected with ihe reference
document will be ss foliows:

(2) A supply of sterile check mailing slips are on
hand and will be completed in the office of the
Frojoet Comptroller as stated 1n the rafarencs,

(s) Both envelopes specified in the pay plan will be
prepared within ths office of the Froject Comp-
troller and ail instruments mentioned in (1)
sbove and this paragraph will be presented to the
Crhief, Fiscal Dvision with the usual certification
which whl) cause a United States Treasury Check to
he dravit,

(¢} The Fiscal Division will process the necessary
documents t:¢ the "on site" representative of the
Chiaf Disbursing Office accompanied with the pre-
addressed and pre-stamped envelopes for check
digtrimtion rurposes, The Dishbursing Office will
draw the chsck required and insert the check malling
silips and the chack in the apyropriate envelopes
and dispatch the release to the supplier the same
ates the checks are drawn,

(2) It 15 estimated that we should reduce the time of trans-
misaion of payments to cur =uprilers by roughly 10 to 15 days with this
process and eliminate a sonsiderable amount of unnecessary handling of
ray-ents within the Fiscal Division, Office of the Project Comptroller,
and the Security O0ffice.
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